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Open Web Browser (Preferably Mozilla Firefox) 

Step 1:  

Log on to GECA website http://www.geca.ac.in and click on MIS Login Link tab as shown in Fig.1 

 

Fig. 1 

Step 2: Below screen will appear. Enter Your User Name and Password and Click on Login button as 
shown in Fig.2 

 

Fig. 2 

After successful login Home page will appear on the screen 
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Step 3:  For filling exam form go to Exam Registration page as shown in Fig.3 

Examination  Exam Activity  Exam Registration 

 

Fig. 3 

Step 4:  After clicked on the Exam Registration link below page will be appear, on the page user can see 
basic information, Fees Details and Subject details. Select the one by one current semester subjects and 
backlog subjects if any as shown in Fig.3 

 

Fig. 4 
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Step 5:  After selection of the courses user can see the head wise fees details i.e. Selected Courses Fee, 
Late Fee, Backlog Fine and Total Amount etc. as shown in Fig.5 

 

Fig. 5 

Step 6:  After selection of the courses click on <Submit> button to submit the exam form as shown in 
Fig.6 

 

Fig. 6 

Step 7:  After clicked on <Submit> button the message will appear as shown in Fig.7 

 

Fig. 7 
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Step 8:  After clicked on OK button and go to Online payment by clicking on Online Payment button as 
shown in Fig.8 

 

Fig. 8 

Step 9:  The below screen will appear after clicked on Online payment button and user can see the total 
payable fees as shown in Fig.9 

 

Fig.9 

Click on Online Payment button again for proceed to payment. 
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*IMPORTANT STEPS AFTER THE ONLINE PAYMENT 

Step 10:  Once online payment process complete repeat Step no. 1 and 2 

Step 11:  After successful login go to Student Detail Search page as shown in below Fig.10 

 

Fig.10 

Step 12: Once the page load, on the screen scroll down and checked your payment details for that 
particular exam is showing or not as shown in below Fig.11 

 

Fig.11 

 If the payment details are not found then check again after 10 to 15 min. If not showing payment 
details then contact to Exam Section on next working day in office timing only. 

If above receipt as shown in Fig.11 is not obtained then your exam form not confirmed and the 
payment will be refund in your account within 8 to 10 working days. So, students are requested to fill 
the exam form again if the transaction failure. 


